
The Houweling’s Group 
 
Position: Staff Accountant, Financial Reporting 
Reports to: Group Controller  
Location:  Delta, BC 
 
Purpose 
The purpose of the Staff Accountant role is to perform the weekly and period end closing of the books and 
records.   Secondary purpose is to assist in inventory counting and provide relief duties to purchasing, 
payables and payroll. 
 
General Ledger 

 Coordinate period end cut off times with other financial resources. 
 Prepare designated account reconciliations.  
 Prepare weekly bank account reconciliations for all cash accounts of assigned entities. 
 Prepare weekly cash reports detailing expected cash receipts and disbursements for the purpose 

of assisting in Treasury management. 
 Prepare weekly and period end working papers for assigned entities. 
 Draft weekly inventory count, consumption and movement journal entries for assigned entities as 

required. 
 Draft period end journal entries related to various financial statement items for assigned entities as 

required. 
 Calculate period end Crop inventory using prescribed template and process appropriate journal 

entries to establish period end crop inventory and related amortization to Crop cost center. 
 Prepare period end common cost crop allocations using prescribed templates. 
 Allocate packing costs to Crop cost centers at the conclusion of each period consistent with overall 

production. 
 Enter period “non-financial” measures in GL (cases, labour hours, etc.) 
 Review and reconcile supplies inventory listing to GL balances.  Adjust GL balances as 

appropriate in collaboration with Purchasing. 
 Coordinate with purchasing, accounts receivable and accounts payable required period end 

accrual entries. 
 Review and posting of journal entries at the end of a period.  Prepare journal entries as required. 

 
Reporting 

 Prepare financials statements using Management Reporter within 10 business days after period 
end. 

 Undertakes analytical review of statements to identify any obvious inconsistencies, investigates 
and adjusts as required. 

 Release statements to Group Controller for final review and release. 
 In collaboration with the Group Controller, prepare year end working papers for the annual audit. 

 
Special projects as required 

 Assist the A/P Supervisor with review and verification of supporting documentation for items 
selected for payment as part of the weekly cheque run. 

 Assist with posting various A/P invoices. 
 Assist in year-end inventory count in the last weekend in March of each year. 
 Assist in inventory cycle counts at least three times per annum. 
 Assist in the uploading of budgets in Microsoft AX for all entities. 
 Other duties as assigned. 


